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To access email on the desktop
o - ——

Launch the Outlook
desktop app.

Welcome to Outlook
Your Mame: Derry Kelly

Outlook helps you manage your life with powerful tools for email, Example: Ellen Adams

calendar, contacts, and tasks.

E-malil Address: .23.ﬂerry.nlly@learner.lalh.ue
Bxample: ellen@contoso.com

Let's get started. In the next few steps, we'll add your email account.

() Manual setup or additional server types
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Click 'reply' to respond to the sender only.
Click 'reply all' to respond to everyone included in the email.
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If you can't find the option you are
looking for, type what you want to

Click 'new email' to write a new email.

do in this box.



Click here to access your calendar.
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To access email on the web
L - — - ¥

Launch the Outlook Click here to access
web app. your calendar.

‘ Hi Derry,

Welcome to Microsoft Edge, S S B ol e B Ll il o B

the recommended browser on Favortes | ) e Welome 1o Outooki Let's get you setup
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Forgotten my password




